Town of Woodbury
WOO ole ury Job Description

First Colonial Settlers in 1673

Job Title: Police Constable / Officer

Department: Police

Reports To: Woodbury Resident Trooper and First Selectman
FSLA Status: Non-Exempt

Union Status: Union

Approved By: Board of Selectmen

Approved Date: August 12, 2025

Summary Job Description: Under the direct supervision of the Woodbury Resident Trooper and First
Selectman, Police Officers shall be responsible for the efficient performance of required duties in
conformance with the rules, regulations, policies and procedures. Duties shall consist of but are not
necessarily limited to those general police responsibilities necessary for the safety of the community
including but not limited to protecting life and property, enforcing criminal and traffic laws and local
ordinances. Officers are responsible for the prevention, detection and investigation of crime; and for
maintaining law and order.

Mandatory Requirements for all Town Employees: A) You are required to understand and abide-by
all safety work practices for yourself and your co-workers. B) You are required to understand and use
customer service “best practices” when dealing with the public, peers and co-workers by treating
everyone fairly, with understanding, empathy, and professionalism.

Duties and Responsibilities: Woodbury Police Officers are to perform the following duties and
responsibilities including but not limited to the following:

Patrol the Town of Woodbury in a police vehicle.

Serve on Bike Patrol or as a School Resource Officer.

Identify and respond to criminal offenses; enforce criminal and motor vehicle laws.
Reduce opportunities for crime through community engagement and preventative patrols.
Provide aid to individuals in physical danger.

Conduct traffic and crowd control at town events.

Direct traffic during accidents, fires, and emergencies.

Respond to medical emergencies and provide care until EMS arrives.

Investigate crimes and suspicious activities; interview witnesses and gather evidence.
10. Photograph and diagram accident and crime scenes as needed.

11. Secure, document, and transport evidence and property appropriately.

12. Arrest and/or assist in arresting suspects.

13. Search detained individuals for weapons or contraband.

14. Transport prisoners to Troop, detention facilities or court.

15. Complete clear and concise written reports.

16. Maintain patrol records and investigative documentation.

17. Provide emergency services consistent with department policy.
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18. Collaborate with department members to achieve police objectives.

19. Arrive punctually for all assignments and deliver excellent public service.

20. Maintain weapons and equipment in proper working condition.

21. Assist and inform citizens as requested.

22. Serve official legal documents such as warrants and subpoenas.

23. Testify in court and present case evidence.

24. Report any suspected child or elder abuse immediately.

25. Coordinate with DCF, schools, social services, and town departments for abuse/neglect cases.

26. Collaborate with town departments such as Animal Control, Public Works, Public Health, and
surrounding law enforcement agencies.

27. Be familiar with all departmental rules, regulations and policies.

28. Attend required meetings and training programs.

29. Perform other duties as assigned or required.

Supervisory Responsibilities:
1.  None, unless specifically assigned.

Specific Skills and Abilities Required:
Working knowledge of Connecticut criminal law and procedures.

Ability to use logic and investigative techniques to define problems and gather information.
Capable of establishing facts and drawing valid conclusions.

Ability to interpret various instructions, whether oral, written, or diagrammatic.

Proficient in writing clear, concise reports.

Public speaking skills, including poise and voice control, are desirable.

Able to read and interpret road maps.

Effective communication in-person, over the phone, and via two-way radios.
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Qualifications, Education, and Experience:
1. Minimum 21 years of age.

2. United States citizen.

3.  High School Diploma or GED
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Must pass all pre-screening examinations (medical, psychological, physical)

Connecticut P.O.S.T. Certified

Valid Connecticut Motor Vehicle Driver’s License

Certified as a Connecticut Emergency Medical Technician or Emergency Medical Responder.

Physical and Mental Requirements: Sufficient strength, stamina, and mental acuity required to

perform the tasks required of Police Officer, as demonstrated by passing the pre-screening
psychological, medical, and physical examinations.
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