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Fiscal Policy 007: Suspension and Disbarment Policy 

Policy Statement 

2 CFR Part 200 Uniform Administrative Requirements, Cost Principles, and Audit Requirement for Federal 

Awards requires compliance with provisions of procurement, suspension, and debarment. The Town of 

Woodbury is required to ensure that federal fund contracts are not awarded to any parties that are 

suspended or debarred. The verification will be accomplished by checking the System for Award 

Management (SAM). 

Overview: 

Suspension and debarment are actions taken by the federal government against organizations or 

individuals who have committed fraud or a criminal offense in violation of federal law. The federal 

government prohibits expending federal funds or goods and/or services from any entity suspended or 

debarred from doing business with the federal government. 

Debarred contractors are disallowed from bidding on government-funded projects. It would not extend 

to a Town of Woodbury employee from working on the federally funded job if they are not a contractor 

or working for a contractor doing the work. 

A Suspension is defined as a disqualification from federal procurement transactions for a temporary 

period, pending debarment proceedings. 

A Debarment is defined as an exclusion from federal procurement transactions. 

Procedure: 

Once a Vendor has been selected for a federally funded project, and before any contract is signed, the 

Vendor must complete the Suspension and Debarment Verification Letter (APPENDIX A). Once 

completed by the Vendor, the letter is to be presented to the First Selectman’s Office. The Office of the 

First Selectman will check the selected vendor on the SAM website at https://www.sam.gov,  and search 

for the vendor using the Legal Business Name or Unique Entity Identifier (UEI). The Office of the First 

Selectman will verify that the vendor is not listed as suspended or debarred and confirm the absence of 

any restrictions that would make the vendor ineligible (APPENDIX B). 

The Office of the First Selectman will document the Suspension and Debarment verification by printing a 

copy of the Exclusion results and must include the date of the search and the name of the individual who 

conducted it (APPENDIX C). The First Selectman will then countersign the Suspension and Debarment 

Verification Letter. Copies of all documentation are to be filed with the Grant details. 

https://www.sam.gov/
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Once this verification is completed, the Purchase Order may be submitted by the Purchaser to the First 

Selectman for review.  

Twice a year, on or about September 1st, and March 1st, the Fiscal Office will recheck vendor eligibility in 

SAM. 

The Fiscal Office will submit the verification document to the Office of the First Selectman, which will 

include a list of vendors paid from federal funds. The Office of the First Selectman will review the list in 

SAM to ensure no federal funds have been paid to excluded parties. The Office of the First Selectman will 

sign off on the list of vendors as verification.  

If a vendor has been identified as being suspended or debarred, the following actions may occur:  

• Vendors found to be ineligible after the award is granted, may be subject to contract 

termination.   

• Employees failing to follow verification procedures may face disciplinary action in accordance 

with organizational policy.  

• The contract may go out to bid again 
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APPENDIX A 

 

Suspension and Debarment Verification Letter - [Company Name] 

To: [Recipient Name], First Selectman 

Town of Woodbury 

281 Main Street South 

Woodbury, CT 06798 

 

Date: [Date] 

Dear [Recipient Name],  

This letter serves to certify that [Company Name], to the best of our knowledge, is not on the SAM.gov 

Exclusion List. The search on SAM.gov was conducted on [Date]. [Company Name] is not currently 

suspended, debarred, proposed for debarment, declared ineligible, or voluntarily excluded from 

participation in any federal, state, or local government contracts or transactions by any government 

agency.  

We further confirm that no principals or key employees associated with [Company Name] are currently 

subject to any such exclusions. 

Should any changes occur regarding our suspension and debarment status, we will immediately notify 

you in writing. 

Sincerely, 

[Your Name] 

[Title] 

[Company Name] 

[Contact Information] 

 

Town of Woodbury verification.  

I, [Recipient], verify that {Company Name} is not on the SAM.gov Exclusion List as of {date of search}.  

 

________________________________________ 

[NAME], First Selectman 

Date: [Date} 
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APPENDIX B 

 

SAM.gov Exclusion Search 

Login into SAM.gov 

Click on Search  

Click and expand Select Domains All Domains 

Click on Entity Information 

In the Search cell, enter the company name or UEI 

Click on the Vendor name 

Click Exclusions 

Print the record by clicking on the three dots by the word Actions, and click download 
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