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Fiscal Policy 004: Traffic Admin Fees and Special Revenue 

Policy Statement 

This policy is to define and manage Traffic Admin fees and Special Revenue. 

 

1. Rename the account called “Xtra Duty” or “Police Outside Activities” to “Traffic Admin Fees” 

  a. to receive payments by private entities for contracted roadside safety measures 

  b. to issue payment to police for providing the contracted service. 

  c. to serve as a repository for administrative fees for the contracted service. 

 

2. Maintain “Traffic Admin Fees” as part of the General Fund balance sheet with its net balance 

of accumulated administrative fees reported quarterly to the Board of Finance as part of the 

Special Revenues Report. 

 

3. Determine how to allocate any projected current fiscal year-end balance of “Traffic Admin 

Fees” as it prepares a budget for the next fiscal year.* 

 

4. Retain SRO, DARE, and Animal Control lines in the Police Special Revenue Fund. 

 

5. Create a new line in Police Special Revenue titled “Donations, Police” funded with a $7,000 

transfer from “Materials and Activities (to reflect accurately the source of funds and assure 

the limited purpose of the line as established in 2015 at $5000 for minor off budget materials 

and activities.) 

 

6. Rename the Special Revenue line “Materials and Activities” to “Public Safety Capital Non 

Recurring Reserve” retaining its current balance to be applied as its new name indicates. 

  

7. Require that any reimbursements from the State for purchases made in compliance with the 

Police Reform Act be deposited in the “Public Safety Capital Non Recurring Reserve” 

account. 

 

8. Require the prior approval by the Board of Finance for any and all transfers to or from any 

Special Revenue account and/or “Traffic Admin Fees”  

 

*At the end of a fiscal year, the Special Revenue Account would be reviewed relative to 

remaining balances.  Once balances have been adjusted, the balance in the “Traffic Admin 

Fees” less $25,000 to cover cash flow between payroll payments and receipt of billings 

would be assigned as approved by the BoF 
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