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Fiscal Policy 002: Special Revenue Funds

POLICY STATEMENT

The purpose of this policy is to address how to manage special revenue funds.

DEFINITION

Special Revenue Funds are used to account for and report the proceeds of specific revenue
sources that are restricted or committed to expenditures for specific purposes other than debt or capital
projects. Restricted or committed funds are the foundation for a special revenue fund.

SOURCE OF FUNDS
Each special revenue fund shall be based on grants, voluntary donations, bequests, or fees,
exclusively or in any combination thereof. It shall not contain any money derived from taxes.
Regarding voluntary donations, Section 402 J. 1 (a) of the Woodbury Charter shall be strictly
observed, and potential donors should be made aware of that subsection.*

USE OF FUNDS

All special revenue accounts will be established with a clear description of the source(s) of the
expected funds, the intended purpose(s) for the expenditure of those funds, and the anticipated
duration of the fund. Interest derived from special revenue accounts shall be transferred to General
Fund Interest Income

MANAGEMENT AND REPORTING OF FUNDS

1. The title of each special revenue fund shall include the Board, Commission, or Department
that will manage it.

2. During the fiscal year these special funds shall be subject to all rules and procedures that
apply to the General Fund, including but not limited to the following:

(a) transfers within the fund and/or creation of new accounts shall be made only after
approval by the BOF (in accordance with the limits established by Charter and statute).

(b) no expenditures shall be made from any account in deficit.

(c) all standing procedures for initiating purchase orders and approving expenditures shall

be followed in administering these special revenue funds.
3. The Board of Finance Shall approve all forms for Creation, Continuation, or Closeout of special
revenue funds as submitted and kept on file by the Fiscal Office for the ensuing fiscal year.
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4. Quarterly reports submitted by the Fiscal Office shall include beginning balances, revenues,
expenditures, and ending balances for each account for that quarter.

ACCOUNTABILITY

1. The Fiscal Office shall provide a report of all special revenue funds for the periods ending
September 30, December 31, March 31, and June 30 to the Board of Finance each fiscal year.

2. If the purpose of a special revenue fund has been achieved, said fund may be closed, and any
surplus will be applied to the General Fund.

REVIEW OF POLICY
This policy shall be reviewed and, as appropriate, revised by the BOF at its first meeting of each
new fiscal year and as needed thereafter.

REFERENCES
In administering any Special Revenue Fund, attention should be paid to CGS Sec.7-348 and to
Section 704 D of the Woodbury Charter.

*402 J. Acceptance of Gifts, Bequests and Other Conveyances of Property to the Town.
1. Personal Property, including cash and other intangible property.
a. Conveyances of cash or other intangible personal property that is unrestricted or to be added to one or

more established special funds. The Board of Selectmen is empowered to accept on behalf of
the Town, conveyances of personal property (including gifts of cash and other intangible
personal property) whether by gift, bequest or otherwise when such conveyances are either unrestricted as to

sale or use or are to be added to one or more established Town funds.
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