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Proposal (check appropriate box) 

 
 New Single/Two Family Dwelling 
 Addition to Single/Two Family Dwelling 
 New Commercial Building 
 Addition to Commercial Building 
 Accessory Structure (i.e. sheds, pools, barns, 

etc. - structures not attached to the main 
dwelling) 

See Last 
Page for 

Fees 

Form Revised 
June 1, 2016 



Instructions and Checklist 

Please do not submit an incomplete application!  Complete applications will be reviewed in 
the order in which they are received. 

 
1. All Applications: Plot plan to be submitted indicating the following: 

 Indicate north by arrow. 

 All measurements must be indicated from front, back and side lot lines.  Distance from outside walls of 
proposed building/structure to all property lines must be shown. 

 All property lines must be shown. 

 The footprint of the proposed structure and all other buildings/structures on the subject property.  Please be 
certain that all decks, patios, basement doors are included in this footprint. Driplines must be noted on the plan. 

 The building envelope for the district that the subject property lies within. 

 The building plans with elevations must be provided for review with the permit application. 

 Wetlands delineation should be clearly marked on the plot plan. 

 Location of all existing and proposed structures must be shown. 

 Show location of septic system and well. 

 Indicate dimensions of proposed structure(s). 

2. New Single or Two Family Homes:  A street number should first be obtained from the Assessor.  In addition to 

items listed in #1 above, the following must be provided for review: 

 An A-2 survey plot plan must be included (do not submit an engineer drawing/septic plan).  All measurements 
must be indicated from front, back and side lot lines.  Distance from outside walls of proposed structure to all 
property lines must be shown. 

 Vicinity map. 

 The roof, footing drains, dry wells and infiltrator system must be detailed. 

 The building plan shall include actual elevations in conjunction with the site development plan.  The building 
height must be referenced on the elevations as imposed by the Woodbury Zoning Regulations. 

 Topographic information. 

 Confirmation that the location is on an accepted road. 

 If a shared driveway is proposed (or will be use), number of dwellings currently using the drive________. 

 Accessory structures (including, pools, sheds, tennis courts and the like) must have separate zoning permit 

applications. 

3. Lot Information: If property is located in an approved subdivision, note the appropriate subdivision name. 

4. Wetlands:  If the proposed construction is in or affects a regulated area of wetlands or watercourses, a copy of a 
wetlands permit granted (and/or motion) should accompany the application.  A map of the Inland Wetlands 
Watercourses map is on file in the Land Use Office located at the Town Hall. 

5. Driveway: Department of Public Works issues driveway permits.  If a driveway is to be constructed, connecting to 
a town road, it must comply with the driveway ordinance of the Town of Woodbury.  Approval for the 
driveway/connection must be obtained through the Public Works Department.  IF connecting to a state highway, 
a permit must be obtained from the Connecticut Department of Transportation.  

6. Performance Bonds and Soil and Erosion Bonds: Review of the site plans by the Land Use Office will result in 
the recommendation for the required bond.  Bonds, when required, must be placed with the Selectman’s 
Office. 

7. Health District: You must provide Pomperaug Health District with a plot plan indicating the location of septic 
fields, reserves and well indicating the distances from all buildings on property.  Health District approval MUST be 

obtained before the issuance of a zoning permit. 

8. Historic District: If the subject property is located in a Historic District, a certificate of appropriateness must be 

obtained before a zoning and/or building permit. 

9. Taxes:  Taxes must be current. 

10. Building Application: A Building Application will be necessary to begin proposed work.  Please be certain to 
obtain an application from the Building Official. 

11. Survey Requirements Single/Two Family Dwellings: A foundation A-2 is required upon completion of the 
foundation before framing begins.  It is your responsibility to provide the foundation A-2 in a timely manner.  
Failure to provide a foundation A-2 will delay inspections.   Upon completion of a structure and before the 
issuance of a Certificate of Occupancy from the Building Department, a Certificate of Zoning Compliance must be 
received.  A final A-2 must be received and reviewed.  The final A-2 will validate all porches, basement doors, 
patio, etc. and the height of the building shall be shot and noted on the final A-2 and driveway grades shall also 
be provided.  An incomplete final A-2 will delay the issuance of a Certificate of Zoning Compliance and, therefore, 
a Certificate of Occupancy. 



Date:          
 
Address of Property: 
 

Map No.   Lot No.              Subdivision Name:      
 
OWNER INFORMATION: 
 
Name of Owner:        
 
Home Phone #: E-Mail: 
 

Cell #:  
 
Address of Owner: 

 

COMPLETE DESCRIPTION OF WORK PROPOSED (Attach Additional Sheet if Necessary): 

 

 

Estimated Cost of Construction:  $______________________ 

 

Size of Structure:    Height of Structure:   
(Width X Length) 

Square Footage:                                            Number of Stories: 

Type of Construction:   

 
 

AGENT INFORMATION: 

Name of Agent:        

Phone #:                      E-Mail: 

Cell #:  

Address of Agent: 

An agent must provide an approval letter from the owner of the subject property before application will be approved. If the 
application is signed by the owner, no agent letter is required. 

 
 

Does this application involve any grading or filling?           Yes       No 
If yes, # c.y. to be deposited________, # c.y. to be removed from site_________ 

Will there be construction in or within 100 feet of a wetland/watercourse?        Yes       No 
Will this require approval from the Pomperaug Health District         Yes       No 
 

Architectural/Floor Plans Attached?      Yes       No 
Plot Plan Attached?     Yes       No 
A-2Survey Attached?      Yes       No 
 

Signature of Owner/Agent: 

 
 

  Approved    Denied  
       Reason for Denial (if applicable); List Section of Regulations 

Approval Signature  
 
                 Town Planner or Land Use Enforcement Officer 

Zoning Permit #: 
For Office Use Only 



Office Use Only  
 

1)  PROPERTY INFORMATION:             
 

Property Owner:         Phone number:      
 

Site Address & Street #:        Cell number:      

                      (optional) 

Mailing Address (if applicable):        
 

Subdivision name:        Lot #:     

 

 

NOTE:  If you are NOT the property owner filling out this form, please complete the following: 
 

 

Contractor/Agent:         Business Phone #:     
 

Business Address:        Cell number:      

                       (optional) 
 

2)  TYPE OF ACTIVITY:  
 

 Addition  House  Deck   Pool   Garage  Shed   Other 
 

Description:           
 

Dimensions of Structure:             

            Width          Length   Height (if applicable) 
 

Type of Work:   New    Replacement   Extension/Alteration   
 

NOTE: Failure to attach a plot plan indicating the proposed activity, including a street number for the activity will  

cause a delayin processing this application. 
 

Site Marked in Field:   YES    NO  Start Up Date: ________________________ 
 

Any Apparent Wetlands/Watercourses on Property:   YES    NO 
  

If YES, Distance (Feet) From Wetland/Watercourse to Proposed Activity: ____________________________________ 

 

Is Property in 100 Year Special Flood Hazard Zone?    YES    NO 

 

Is the Property in Aquifer Protection Area?   YES    NO 

 

 

3)  SIGNATURE:  

 

_____________________________________________________    _______________________       

Applicant/Property Owner/Contractor Signature        Date    

  

 

  

 

                        Inland Wetlands Site Determination Form  



 

 
 
 
 
 

A.   Zoning Permit Fees for Construction 
The fee for zoning permits shall be based on the estimated cost of construction as 
determined by the Land Use Department staff in accordance with the following 
schedule: 

FROM 
 

TO 
 

FEE 
STATE 

FEE TOTAL 
 $0 

 
$2,500 

 
$15.00 $60.00 $75.00 

 2,501 
 

5,000 
 

$30.00 $60.00 $90.00 
 5,001 

 
25,000 

 
$75.00 $60.00 $135.00 

 25,001 
 

50,000 
 

$200.00 $60.00 $260.00 
 50,001 

 
100,000 

 
$250.00 $60.00 $310.00 

 100,001 
 

200,000 
 

$300.00 $60.00 $360.00 
 200,001 

 
500,000 

 
$350.00 $60.00 $410.00 

 500,001 
 

750,000 
 

$400.00 $60.00 $460.00 
 750,001 

 
1,000,000 

 
$550.00 $60.00 $610.00 

 1,000,001 
 

And up 
 

$600.00 plus $50 for each $100,000 

    

or portion thereof over $1,000,000  
(+ $60.00 State Fee) 
 
 

         

 
B. Sign Permit Fee           $   90.00 
C. Home Occupation Permit Fee        $   90.00 
D. Accessory Apartment Permit Fee        $ 160.00 
E. Zoning Permit for Change of Use (no construction costs)   $   90.00 

     Or Temporary Use 
 

ALL FEES INCLUDE THE $60.00 STATE OF CONNECTICUT STATE FEE 
 

 
 
 
 

(Fee Schedule Revised June 1, 2016) 


